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REGISTER OF HERITAGE CONTRACTORS - APPLICATION INFORMATION

The Register contains two lists: the list of Main Contractors and the list of Specialist Contractors.

A company applies either as a main contractor or as a specialist contractor. If a company wishes to appear on both lists, two applications
are required (although reference to documentation provided in another application is accepted, separate application form and project
reference forms are necessary).

Main Contractors are capable of taking on any type of heritage work. They must demonstrate experience across the different categories.
Main Contractors will generally use Specialist Contractors for the execution of the work.

Specialist Contractors are capable of executing projects in the category in which they are registered. If they are registered in the sub
category ‘general’, they can undertake any project, which falls within the category.

The Register uses general and heritage contracting specific requirements.
Both Main Contractors and Specialist Contractors must satisfy all general requirements.

The heritage contracting specific requirements differ for Main Contractors and Specialist Contractors.

The general requirements for Main Contractors and Specialist Contractors are:

a) The applicant is a bona fide firm, carrying out construction activities under a given business name.

b) The applicant has not suspended its business activities, is not the subject of insolvency proceedings, is not bankrupt or in an
analogous situation, arising from insolvency proceedings.

c) The applicant has fulfilled its obligations relating to the payment of taxes and PRSI (or equivalent Social Security
contributions).

d) The applicant has appropriate insurances.

e) The applicant is committed to appropriate Health and Safety standards.

f) The applicant is registered in an appropriate Operatives Pension Scheme.

g) The applicant complies with the terms of the Registered Agreement.

h) The legal representative(s) of the applicant shall not, during the last five years, have been convicted of an offence
concerning professional conduct.

i) The legal representative(s) of the applicant shall not be guilty of serious misrepresentation in supplying the information and/or

documentation required for registration.

The heritage specific requirements are for a Main Contractor:
a) One or more members of senior management shall have knowledge of conservation theory.

b) The applicant shall have sufficient practical experience.

The reference project* which serve to prove this experience must cover the following categories:

3.1 masonry & stone works,

3.2 roofing,

3.3 timberwork & joinery,

3.4 plastering and

3.5 painting & decorative wall finishes.

Three reference projects must cover at least 3 of those 5 categories and at least one reference project must cover the
other 2 categories.

The heritage specific requirements are for a Specialist Contractor:
) One or more members of senior management shall have knowledge of conservation theory.
d) The applicant shall have sufficient practical experience.

Three reference projects* are required, covering any of the sub-categories

Three completed project reference forms for each main category for which registration is sought.

- Corresponding to the category(ies) for which registration is sought, the applicant shall provide three project reference
forms for work(s) completed during the previous five years and corresponding letters of acceptance or declarations of
completion or attestations of satisfactory execution.

- Detailed photographic evidence (before and after) of works completed.

- Report of approximately 1,000 words on works carried out on projects, demonstrating awareness of good conservation practice,
for example a brief method statement can be included.
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- A qualified professional shall sign the project reference forms; This must be a Grade 1 or Grade 2 Conservation Architect,
Engineer or Building Surveyor from the:

The Royal Institute of the Architects of Ireland register, or

Heritage Council’s Conservation Panel, or

Irish Georgian Society list, or

Holders of a Post-Graduate Diploma in building conservation or equivalent.
The Registration Board reserves the right to decide on the acceptability of the qualification of the assessor.

- The Registration Organisation shall reserve the right to contact any of the clients or project professionals directly regarding any
queries about the reference project.

- For very rare/complex projects only one reference shall be required.

- The decision to allow only one reference project shall be taken by the Registration Board

oo oo

* Areference project is a project in which work was carried out on a heritage structure. Heritage structures may include historic
monuments, listed buildings or any structures completed at least 50 years ago.

The experience may concern any type of work(s) executed or managed within that project. The reference projects submitted to prove the
appropriate experience shall be no more than five years old.

Reference project forms must be accompanied with Before and After photographs of works completed
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Application form for Registration for Heritage Contracting
MAIN CONTRACTOR

APPLICANT’S INFORMATION

Name of the applicant:

Head Office address:

Registered office address:

If different from above.

Telephone number:

Fax number:

E-mail address:

Legal status:
E.g. Ltd Company, Plc Company, Sole
Trader. Please give full details.

Date of formation:

Company number:
(from the Registrar of Companies)
If applicable

VAT registration number:
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Representative of the applicant for the application procedure (principal / director)

Name:

Business address:

Telephone number:

Mobile phone:

Fax number:

E-mail address:

Relationship to the applicant:
| confirm the authenticity of the documents enclosed and that the information given in this form and the enclosures are true and
accurate®

| declare that | have the power to commit the applicant and enclose my authorisation to do so.

Date: (day / month / year)

Signature:

The boxes below are for completion by the Registration Organisation.

2/2

*NB : Any changes to these details should be communicated to the Registration Organisation within 20 working days of date of change.
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Declaration regarding trading status (enclosure 3)

Name-of Applicant:

l, , authorised representative of (name of firm)

declare that the above named Applicant;

Is not bankrupt or is being wound up in this or any other jurisdiction, and

Is not the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up, or administration by the court, or
for an arrangement with creditors, or of any other similar proceedings under national laws in this or any other jurisdiction, and

Has/has not (delete as appropriate) been convicted of an offence concerning its professional conduct by a judgement which had the force
of res judicata. For the purposes of this declaration, a health and safety offence shall not be considered an offence concerning professional
conduct.

If the Applicant has any such convictions — details should be attached.

This declaration is to the best of my knowledge and belief.

Signed; Date:

For and on behalf of

(signature must be that of a Director/Principal)

Capacity;

Witnessed by;

Signed: Date:

Capacity:
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Declaration regarding the firm (enclosure 4)

l, , authorised representative of (name of firm)

hereby solemnly declare that the applicant carries out the activities of a heritage contractor.

The firm is established in Ireland, in

This declaration is to the best of my knowledge and belief

Signed: Date:

For and on behalf of

(signature must be that of a Director/Principal)

Capacity:

Witnessed by:

Signed: Date:

Capacity:
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Declaration regarding health & safety regulations (enclosure 7)

l, , authorised representative of (name of firm)

hereby solemnly declare that the applicant is aware of all Health & Safety Regulations relating to the Construction Industry. All staff and
other personnel are informed about their responsibilities and duties under those regulations. The applicant adheres to the Health & Safety

Regulations in all works carried out.

This declaration is to the best of my knowledge and belief.

Signed: Date:

For and on behalf of

(signature must be that of a Director/Principal)

Capacity:

Witnessed by:

Signed: Date:

Capacity:
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Declaration regarding the registered agreement (enclosure 9)

l, , authorised representative of (name of firm)

hereby solemnly declare that my firm adheres to Registered Agreement and will not conduct its business in anyway that would violate that

Agreement.

This declaration is to the best of my knowledge and belief.

Signed: Date:

For and on behalf of

(signature must be that of a Director/Principal)

Capacity:

Witnessed by:

Signed: Date:

Capacity:
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Application checklist

Application form, completed and Signed by owner/director (enclosed)

Cheque with the applicable application fee.

A company profile of no more than 50 words. Please include a web site address if available.

A list of the owners/directors. (Name, business address, phone and fax numbers, e-mail address).

A witnessed declaration regarding the trading status and professional conduct (standard enclosed).

A certified copy of the Certificate of Incorporation from the Registrar of Companies or

- a copy of the certificate from the Registrar of Friendly Societies or

- a witnessed declaration stating that the applicant is engaged in the profession or activity in question, in the country in which the

applicant is established, from which town/place the applicant conducts the business and under which business name (standard

enclosed).

7. A C2 form or a tax clearance.

8. A letter from your insurance company or insurance broker stating that your business is appropriately insured (Contractors All
Risk, Public Liability, Employer’s Liability).

9. A witnessed declaration about Health & Safety Regulations (standard enclosed) or a 3 party certificate of Health & Safety
Management System.

10. A letter from your Operatives Pension Scheme stating that your affairs are in order.

11. A witnessed declaration regarding the Registered Agreement (standard enclosed).

HERITAGE

12. 3 Project Reference Forms signed off by third party professional (enclosed):

L4 For registration as Main Contractor these projects must cover at least 5 of the 6 main categories.
3 reference projects are required for at least 3 of those 5 categories and at least 1 reference project required for the other 2
categories.
Before and After photographs are required for each project submitted.

¢ For registration as a Specialist Contractor 3 completed project reference forms for each category for which registration is sought.
Before and After photographs are required for each project submitted

13. Report of approximately 1,000 words on works carried out on projects, demonstrating awareness of good conservation practice,
for example a brief method statement can be included

14. A list relevant staff —ie: middle and senior management technical staff with knowledge of conservation theory.

15.. Certificates, diplomas or other evidence proving knowledge of conservation theory.
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REGISTRATION FEES
Application VAT @ 21% Total Registration VAT@ 21% Total
Fee (excl VAT) Fee (excl VAT)
Main Contractor 95.00 19.95 114.95 870.00 182.70 1,052.70
Specialist contractor 95.00 19.95 114.95 350.00 73.50 423.50
(one category)
Additional specialist 35.00 7.35 42.35 70.00 14.70 84.70
category
Non CIF members (these | +20.00 +100.00

amounts to do not apply
to additional specialist

category)

Note: All amounts in Euro

Application fee must be paid when application form is submitted.

Registration fee must be paid on invoice.

Unsuccessful applicants will not be invoiced for the registration fee.

Application fee is for year 1 only. Thereafter, the Registration fee + VAT only is applicable.

Fees valid from 30/6/10
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